
Process Flow for On-Demand Online Examination (International / SAARC Students) 
 
Step 1: Student has to login in his student centre login and click the Exam Form Link. 
 
Step 2: Student has to select the 2nd option “click here to select new subjects” 
 
Step 3: Student needs to select the exam location from where he wish to give exams (select NRI / Local) 
 

 
 
Step 4: Student has to select the examination mode (select Dubai Centre, i.e. Designated Exam Centre 

Or Administrative Mode, Non Designated Exam Centre) 
Step 5: Student has to select the subject/s (put tick mark) that he/she wish to appear for, and then 

click the buttons: “Save Form” and then on “Submit Form”. 
 

 
 



Step 6:  Print the Exam form for the subjects selected. 

 
 
Step 7:  Separately fill the Exam Administrator Undertaking Form (only if you are appearing for online 

examination in a Non Designated Exam Centre / Administrative mode. 

 
 



Step 8: Student have to send the administrator credentials on the official letter head compulsorily. 

 
 
Step 9: Student have to send the scan copy of the Exam Form, Exam Administrator Undertaking and 
Administrator Credential details to SCDL to internationalstudent@scdl.net, to expedite the exam slot 
booking process. And also they have to send the same by post to scdl., Pune main campus. 
 
Step 10: Once the exam form and other details are received at SCDL, SCDL will process the same in 
Student Centre Login, only after verifying and confirming the administrator credentials. 
Note: Student has to check the status of Exam Form in his login under the book exam slot/print Hall 
ticket, if it is processed or not. 
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