
ONLINE EXAM SLOT BOOKING PROCESS 

 

Step 1: Once the Exam form is processed, student has to click the link on RHS below the list of subjects 
that are processed. Click “Book you Exam Slot”  

Step 2: Click the Appropriate Tab, and proceed for slot booking.  

 
Step 3: Enter email id in the re-enter email id block, select the check box in front of the subjects. 

 
Step 4: Click on ADD and proceed - add the subjects one by one  

Step 5: Finally click on submit. You will be guided to the payment gateway. 



 
Step 6: On the Payment gateway screen pay the exam fees with the help of your credit / Debit Card. 

Note:  Here you get an order number for every exam, for which you pay exam fee. 

 



Step 7: Select the Order and Click ‘Proceed’ to move on to the next page, to select the Non-Designated 
Exam Centre / Designated Exam Centre for these Exams. 

 
 

 



Step 8: Student has to select Designated Exam Centre (Dubai) / Non-Designated Exam Centre 
(Administrative mode) from the drop down list. On selection of Designated Exam Centre (Dubai) 
student has to select the subject, country (Dubai), Centre, Date and Time and confirm the slot. 

 
On selection of Non-Designated Exam Centre / Administrator mode he has to give all the details as 
requested for. 

 



Step 9: After providing the desired details the slots are registered. 

 
 

Step 10: On receipt of the above details from the student, the exams are approved by the evaluation 
head and details are forwarded to Designated Exam Centres, where the login id and password 
for the administrator and the student are generated and emails are forwarded to both of them.  

 

Note: If the administrator and the student tries to login before the schedule, the assessment 
lapses and they cannot view the exams. 


